
TOWNSHIP OF MOON 

COMMERCIAL BUILDING  

PERMIT APPLICATION CHECKLIST 
 

 
 

1000 Beaver Grade Road, Moon Township, PA  15108   412.262.1700   moontwp.us 
 

This checklist is intended as a general list of what may be required for the building permit.  Before 
submitting for a permit, communicate with the Building Code Official by email, dmeinert@moontwp.us, 
to verify exactly what information is required for your specific job.  
Dave Meinert direct (412) 262-1700 ext. 109 
 
 
☐ Fill out and sign the “COMMERCIAL BUILDING PERMIT APPLICATION FORM”.  Incomplete application can result in 

a denied permit. Building permit fee is paid after approval and when it is picked up.  

☐ Fill out the “COMMERCIAL ELECTRICAL PERMIT APPLICATION FORM” and Must include the electrical permit 
fee payment check, see attached “Commercial Electrical Permit Fee Worksheet, payable to "Township of Moon". 
Fill out the attached “COMMERCIAL ELECTRICAL PERMIT FEE WORKSHEET FORM” and pay by check for the 
total from the worksheet made payable to Moon Township. 

☐ 
Fill out and sign the “PERMIT AGREEMENT FORM”. 

☐ Fill out and sign the “WORKERS COMPENSATION AFFIDAVIT OF EXEMPTION FORM” OR Provide proof of 
Workers Compensation Insurance Certificate and name Moon Township as a certificate holder. 

☐ Fill out and sign the “DESIGN PROFESSIONAL CERTIFICATION FORM”. To be completed by all building design 
professionals, Architect, Mechanical, etc. 

☐ Provide 2 complete sets of construction drawings, (NOT ELECTRICAL) (stapled and binding strip) with Design 
Professional Seal as per attached "UCC Plan Review Checklist" (include building, structural, mechanical, fuel gas, 
plumbing, energy, com-check, and accessibility plans and details in compliance with ICC A117.1 "Accessible and 
Usable Buildings and Facilities" fire protection and alarm, shop fabricating drawings. 

☐ Provide 2 complete, sets of (ELECTRICAL DRAWINGS ONLY) drawings with Design Professional Seal. Separate 
electrical drawings need to be stapled, binded. 2 copies. These plans are required to be separate from the other 
drawings. 

☐ Provide 2 complete, folded sets of Site Utility plans with Survey Engineer Seal.  Show accessible route and accessible 
parking. These plans are required to be separate from the other drawings. 

☐ Provide 2 copies of Energy Conservation Code Compliance Certification Perceptive Method or approved method with 
details and specifications. 

☐ Provide statement of special inspections as per International Building Code, Chapter 17 (use Township provided forms 
and guide).  Submit completed and signed "SPECIAL INSPECTIONS AGREEMENT FORM".  Submit information, 
qualifications, resumes on the special inspections company and each special inspector. 

☐ Provide previous PA Labor and Industry Occupancy Certificate if this is an existing building constructed before April 9, 
2004. Available at the following link. 

☐ Provide DEP Planning Module and letter of approval from MTMA for sewer and water service. 

☐ Provide final approval from Moon Township Planning Commission and Moon Township Board of Supervisors 
Conditional Use and Zoning Variances. 

☐ 
Provide rooftop, mechanical equipment, and screening details. 

☐ If applicable, fill out the "FAA NOTIFICATION AFFIDAVIT FORM” – FAA Form 7460-1 – Notice of Proposed 
Construction or Alteration" required for all construction projects ONLY REQUIRED WHEN USING A CRANE. 

☐ Provide Health Care Facilities State UCC Compliance and PA State Licensing Regulations/State Department of Health 
Plan approval verification. 

☐ Provide Child Day Care Facilities PA State UCC, Section 403.23 review and approval. 

☐ 
Provide Wind Load Calculations as per IBC minimum design mph. 

☐ 
Provide Pennsylvania Highway Occupancy Permit. 

☐ 
Carnot Village or University Boulevard Overlay District. 

Fire protection and notification design drawings and shop drawings can be submitted later with deferred submittal form. 
Plumbing Permit and plumbing inspections are through Allegheny County Health Department, Plumbing Division,  
(412) 922-6173 
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.FGHIJK4�FL�,FFH�� �� MCNCOAP�QCBRPASTUV�WEX�YMQZ�@AOS�[[�C\SA]PT\̂C\�\SAVNAON\�AVN�VUST_T̀ASTUV�OCaRTOCbCVS\�_UO�U]cC̀S\�A__C̀STVB�VAdTBA]PC�ATO\eÀCf��ĝT\�VUST_T̀ASTUV�\COdC\�A\�ŜC�]A\T\�_UOh�� i� jdAPRASTVB�ŜC�C__C̀S�U_�ŜC�̀UV\SOR̀STUV�UO�APSCOASTUV�UV�UeCOASTVB�eOÙCNROC\f�i� kCSCObTVTVB�ŜC�eUSCVSTAP�̂AlAONUR\�C__C̀S�U_�ŜC�eOUeU\CN�̀UV\SOR̀STUV�UV�ATO�VAdTBASTUVf�i� mNCVST_nTVB�bTSTBASTVB�bCA\ROC\�SU�CV̂AV̀C�\A_C�ATO�VAdTBASTUVf�i� Ŷ AOSTVB�U_�VCo�U]cC̀S\f��� pUST_T̀ASTUV�APPUo\�ŜC�Mqq�SU�TNCVST_n�eUSCVSTAP�ACOUVARST̀AP�̂AlAON\�TV�ANdAV̀C�ŜR\�eOCdCVSTVB�UO�bTVTbTlTVB�ŜC�ANdCO\C�TbeÀS\�SU�ŜC�\A_C�AVN�C__T̀TCVS�R\C�U_�VAdTBA]PC�ATO\eÀCf��� rstuvwxywz�xwyxy{|}{�oTŜTV�ŜC�Mqq�YCVSOAP�QCBTUV~�ŜC�\eUV\UO�\̂URPN�j�_TPC�ŜC�OCaRTOCN�TV_UObASTUV�AS�̂SSe\h��UCAAAf_AAfBUd�UCAAA�C�SCOVAP�eUOSAPfc\ef��� r��tuvwxywz�xwyxy{|}{~�ŜC�\eUV\UO�\̂URPN�bA�C�CdCOn�ASSCbeS�SU�j�_TPC�ŜC�OCaRTOCN�TV_UObASTUV�AS�ŜSe\h��UCAAAf_AAfBUd�UCAAA�C�SCOVAP�eUOSAPfc\e�T_�RVA]PC�bATP�ŜC�̀UbePCSCN�[X���E�_UOb�SU�ŜC�_UPPUoTVB�ANNOC\\h����� �ATP�@OÙC\\TVB�YCVSCO�� MCNCOAP�qdTASTUV�qNbTVT\SOASTUV�� �URŜoC\S�QCBTUVAP��__T̀C�� �]\SOR̀STUV�jdAPRASTUV��OURe�� E�E�E��TPPoUUN�@AO�oAn�� MUOS��UOŜ~�g���[�E[[��� @CO\UV\�_ATPTVB�SU�̀UbePn�oTŜ�ŜC�eOUdT\TUV\�U_�MqQ�@AOS�[[�AOC�\R]cC̀S�SU�̀TdTP�eCVAPSn�RVNCO��C̀STUV�����U_�ŜC�MCNCOAP�qdTASTUV�q̀S�U_�E���~�A\�AbCVNCN�AVN�eRO\RAVS�SU�X���f�fYf��C̀STUV�X���EWAZf����� m~�� ��ÀSTVB�UV�]ĈAP_�U_�ŜC��oVCO�YUVSOÀSUO�� �������� ��COC]n�A__TOb�ŜAS�ŜC�pUST̀C�U_�@OUeU\CN�YUV\SOR̀STUV�UO��� ���������� ��¡ ���������qPSCOASTUV�Mqq�MUOb�[X���E�̂A\�]CCV�eOUdTNCN�SU�ŜC�MCNCOAP�qdTASTUV�qNbTVT\SOASTUV�WMqqZ�A�bTVTbRb�U_���X��NAn\�eOTUO�SU�̀UV\SOR̀STUV�_UO�� �� �¢��£�¡ ��������PÙASCN�AS�� f���� � � ���������� ��¡ ���¤¥¦�� §��� � �̈ ����� ���������� ��¡ ��������¢�¥� �©�� YUVSÀS�ªUC�qbR\U�oTŜ�AVn�aRC\STUV\�ASh���qPPCB̂CVn�YURVSn�qTOeUOS�qRŜUOTSn� WXE�Z�X[������� �@TSS\]ROB̂�mVSCOVASTUVAP�qTOeUOS� cAbR\U«_PneTSS\]ROB̂f̀Ub�¬AVN\TNC�gCObTVAP~�XŜ�MPUUO��Cllf�@f�f�U��E��[��@TSS\]ROB̂~�@q��E���E���[�f�
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UCC Codes  
The UCC Administration and Enforcement regulation has adopted the following codes for use throughout the 
Commonwealth of Pennsylvania, effective 10/1/2018. 

International Building Code 2018 (code for all buildings and structures not regulated by the International 
Residential Code: 

• Chapter 1 is not adopted (most of its requirements are incorporated in Chapter 403 of the UCC regulation) 
• Chapter 27 (Electrical) requires that all electrical components, equipment and systems in buildings and 

structures covered by the IBC comply with the requirements of NFPA 70-2017, National Electric Code. 

Chapter 11, International Building Code 2021 Accessibility Requirements 

International Energy Conservation Code 2018 

International Existing Building Code 2018 

International Fire Code 2018 

• Adopted only to the extent referenced in Chapter 35 of the International Building Code 2018. 

International Fuel Gas Code 2018 

• Any LPG requirements are superseded by the requirements of Pennsylvania’s Propane and Liquefied 
Petroleum Gas Act (and regulations). This Act and regulations are limited to LPG Facility which is defined as 
Distributors, Bulk Plants, and Industrial Users. The department fully expects building code officials to 
permit, inspect, and regulate as needed all aspects of LPG appliances and related tubing inside structures 
in the same manner as any other appliance such as natural gas or electric as required by municipality or 
political subdivision ordinance. To further clarify, any appliance, heater, generator, etc. which would 
normally require a permit or inspection from a BCO does not become exempt simply because the fuel 
source is LPG. 

International Mechanical Code 2018 

International Performance Code for Buildings and Facilities 2018 (provides alternative compliance approach) 

International Plumbing Code 2018 

International Residential Code 2018 (code for one- and two-family dwellings no more than 3 stories in height) 

International Wildland-Urban Interface Code 2018 (supplementary requirements that may be used to mitigate 
fire- and life-safety hazards in unique wildland areas) 

Important Note: 

Many of these codes have various code sections amended by the UCC Review and Advisory Council (RAC). This 
information was published on February 14, 2022, in the Pennsylvania Bulletin and became effective the same date. 
Access to these changes is provided by the link below. This information will also be posted on our website in the near 
future. 

Pennsylvania Bulletin (pacodeandbulletin.gov) 
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ELECTRICAL PERMIT APPLICATION CHECKLIST 
MOON TOWNSHIP, 1000 BEAVER GRADE RD, MOON TOWNSHIP, PA 15108   412-262-1700 

 

 
 

1000 Beaver Grade Road, Moon Township, PA  15108   412.262.1700   moontwp.us 
 

  
 

☐ FILL OUT AND SIGN THE “ELECTRICAL PERMIT APPLICATION” FORM. 

☐ 
 
FILL OUT AND CALCULATE FEE ON THE “ELECTRICAL PERMIT FEE WORKSHEET”.   
 

☐ ADD UP ALL FEES IN THE COLUMN TO THE TOTAL FEE 

☐ FEE CHECK FOR TOTAL AMOUNT MADE TO “MOON TOWNSHIP”. 

☐ 
SUBMIT “ELECTRICAL PERMIT APPLICATION” AND “ELECTRICAL PERMIT FEE WORKSHEET” AND 
FEE PAYMENT CHECK MADE TO MOON TOWNSHIP ALL IN HARD COPY TO THE MOON 
TOWNSHIP OFFICE 

☐ 
 

☐  

☐  

☐  

 
 

 
 

• Electrical permit fee check must be submitted together with the Electrical Permit Application 
and the Electrical Permit Fee Worksheet. 

• Contact the electrical inspector to schedule electrical inspections at,  

Electrical Inspector, John Panek, 412-974-5445.  

 



X $100

X $200

X $25

X $100

X $200

X $1

X $35

8.) Each Equipment 10HP, KVA,KW over 10 ( Transformers, Motors, HVAC, etc.) X $1

9.) 1-50 Outlets Low Voltage Device, Fire Alarm, Data, Security, etc. X $200

10.) Each Outlet Low Voltage Device, Fire Alarm, Data, Security, etc Over 50 X $1

11.) Photo Votaic System up to 500Kw X $650

12.) Battery Back up Powerwall X $150

Total $

Flat State Fee

Flat Township Fee

Total

$25.00

$4.50

7.) Equipment Up to 10HP, KVA,KW ( Transformers, Motors, HVAC, etc .)

3.) Services and Subpanels , Each Additional 100A over  400A

4.) Temporary Service Inspection up to 200A

5.) 1-50 Electrical Outlets Switches, Receptacles, Lighting, etc. 

6.) Each Electrical Outlet, Switches, Receptacles, Lighting, etc. over 50 

1.) Service and Subpanels up to 200 A

2.) Services and Subpanels over 200A and up to 400A

Item Description Qty Fee

TOWNSHIP OF MOON

August 2022

COMMERCIAL ELECTRICAL PERMIT FEE WORKSHEET

1000 Beaver Grade Road, Moon Township, PA   412-262-1700

Sign and Print Name_____________________________________________________________________________________________________________Date _________________________

Sign and Print Name____________________________________________________________________________________________________________Date__________________________

Electrician/Electrical Design Professional

Applicant

All Commercial Electrical Permit Applications MUST include this worksheet and a payment fee check,
made to Moon Township, in the total amount calculated.

Job Address   ______________________________________________________________________________________________ 



TOWNSHIP OF MOON

August 2022

ELECTRICAL PERMIT APPLICATION

1000 Beaver Grade Road, Moon Township, PA                                                  

Sign and Print Name______________________________________________________________________________________________________________________________________Date ______________________________________

***All Electrical Permit Applications MUST be accompanied with the completed Electrical Permit Fee Worksheet and a check 
made payable to  "Township of Moon" ***

Applicant

__________________________________ __________________________________

________________________________________

_______________________________________________
Permit Fee Check No./ Receipt No.

Permit No.

Permit Approved by

Official Use Only

The Applicant/Owner hereby certifies that the statements made herin and representations contained in all accompanying matter part of 
this application are true and correct.  The  Applicant/Owner shall be responsible for reviewing and fully understanding all permit conditions 

and insuring compliance to all applicable Codes and  Ordinances. The Applicant/Owner shall also be responsible for any fees incurred
(engineering, etc.) in relation to the above proposed project. The Applicant/Owner grants Moon Township officials the right to enter 
onto the property for the purpose of inspecting the work permitted and posting notices. As applicant, I hereby certify that proposed 

work is authorized by the Owner of Record, and I have been authorized by the Owner to make this application as his authorized agent.

New Construction Addition Alteration Other _______________________________________________________

Job Address _____________________________________________________________________________________________________________________________________________________

Subdivision _________________________________________________________________________________________ Lot No. ______________________________________________

Applicant  __________________________________________________________________________________________ Applicants Phone No.__________________________________

Applicants email _________________________________________________________________________________________________________________________________________________

Property Owners Name _____________________________________________________________________________ Property Owners Phone No. ___________________________

Electrician's Name ___________________________________________________________________________________ Electrician's Phone No. _______________________________

Electrician's Address __________________________________________________________________________________

Type of Improvement 

City_________________________________________________

Description of Work  ___________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________

Call Electrical Inspector to schedule your inspection - Electrical Inspector - John Panek 412-974-5445 

Occupants Name __________________________________________________________________________ Occupants Phone No. _______________________________
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ADHERED STONE OR MASONRY VENEER AFFIDAVIT  
 

 

 
 

1000 Beaver Grade Road, Moon Township, PA  15108   412.262.1700   moontwp.us 
 

TOWNSHIP OF MOON 

 
  

 As the Owner and/or Contractor for the property located at   

in Moon Township, I agree to meet or exceed the requirements outlined in the PA UCC 2018 International Code 

and the Adhered Stone or Masonry Veneer Manufacturer’s installation instructions related to the installation of 

Adhered Stone or Masonry Veneer.    

 

 I am aware that there are specific UCC code and manufacturers requirements in place for the code 

compliant installation of Adhered Stone or Masonry Veneer. Specific PA UCC code and manufacturers 

requirements including but not limited to proper materials used to cover wood sheathing, water resistant barrier, 

flashing, lath, weep screeds, fasteners, grade clearances etc. 

 

 I have received and reviewed the code requirements for and the Adhered Stone or Masonry Veneer 

manufacturers installation requirements.   

 

 I am aware that an inspection is required of the installation and preparation for Adhered Stone or Masonry 

Veneer before the mortar scratch coat, mortar setting bed or stone are installed.  

 

 

Signature   Date   

Owner/Contractor's Name  Contact No.   
  (Please Print) 

 

Address:    Email   
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